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CITY OF CHEHALIS POSITION DESCRIPTION

Class Title: Senior Instructor (Temporary/Seasonal) PRIVATE 

Department: Community Development

Division: Recreation 

FLSA Non-exempt

Date: March 2011
NATURE OF POSITION

This position assists with organization and evaluation of a safe and effective swim lesson program, serves as a lifeguard/instructor and has regular contact with the general public.

SUPERVISION RECEIVED

Works under the general supervision of the Recreation Division/Assistant Pool Manager.

SUPERVISION EXERCISED

Supervises lifeguards, instructors and volunteers as assigned.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Provides leadership and direction, trains, motivates and evaluates staff; reviews progress and directs change as needed.

Organizes swim lesson program and monitors all required paperwork for Red Cross, sets class sizes, assigns instructors, evaluates staff class sheets, submits all required paperwork and keeps statistics on programs.

Monitors swimming pool and enforces safety rules.

Teaches swimming lessons and Basic Water Safety and Emergency Water Safety training courses according to a prescribed routine and curriculum.

Tests swim lesson participants for skills, ability and progress, and places participants in appropriate class level.

Follows standard operating procedures to maintain or improve efficiency and effectiveness of daily operations.

Communicates and enforces appropriate federal, state, city and departmental rules, regulations, policies/procedures, and safety/health standards to staff and the general public.

Administers first aid and responds quickly and efficiently to all emergency situations.

Establishes and maintains effective working relationships with co-workers and supervisors.

Responds effectively to public inquiries about aquatic programs and general concerns over-the-counter, by telephone and in writing.

Opens and closes facility.

Helps to maintain a clean and sanitary facility. 

Maintains inventory control over participants' belongings.

OTHER JOB FUNCTIONS

Assists subordinates in performing duties. Performs other duties as assigned related to pool operation.

TOOLS AND EQUIPMENT USED

Telephone, copy machine, cash register, pool vacuum, pressure hose, variety of cleaning equipment, supplies and safety equipment.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, walk, stand, climb stairs, kneel, crouch, bend, stoop, balance, talk, hear, use hands to finger, reach with hands and arms, handle or operate objects or controls.

The employee is occasionally required to lift and/or move up to 50 pounds.

Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential job functions.

While performing the duties of this job, the employee regularly works outside and may be exposed to varied and potentially extreme weather conditions. The employee may be required to work with hazardous or caustic chemicals. The noise level in the work environment is usually moderately noisy while in the office and outside.

REQUIRED MINIMUM QUALIFICATIONS

Two years of increasingly responsible experience as a qualified lifeguard/instructor including pool operation management.

Experience in lifesaving, the use of lifesaving equipment and the knowledge to teach these techniques to subordinates.

Ability to meet physical demands of job and perform the essential job functions.

Ability to effectively, efficiently and consistently perform the responsibilities of the position.

Must possess the following current licenses and certificates:

· Red Cross requirements:

· Lifeguard Certificate

· Water Safety Instructor Certificate

· Red Cross Standard First Aid card

· Cardio Pulmonary Resuscitation card

Ability to deal tactfully and courteously with general public and maintain composure in difficult and/or stressful situations.

Ability to give and understand oral and written instructions.

Ability to read and write the English language.

SPECIAL REQUIREMENTS

Must be a minimum of seventeen (17) years of age.

Must successfully satisfy background investigation.

Must be able to work evenings, weekends, or other irregular hours as needed.

Must attend all in-service training and staff meetings.

SELECTION GUIDELINES

Formal application, rating of education and experience, oral interview, background and reference checks, and job related test may be required.

The duties above are intended only as an illustration of the various types of work that may be performed. The omission of specific statements of duty does not exclude them from the position if the work is similar, related or a logical assignment to the position.

This position description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.
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