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CITY OF CHEHALIS POSITION DESCRIPTION

Class Title: Fire Chief
Department: Fire

FLSA Status: Exempt

Date: April 2008

NATURE OF POSITION
This is a highly responsible management position responsible for a variety of complex administrative and supervisory duties in overseeing all aspects of the City’s fire and emergency medical services.  As the head of the Fire Department, the Chief is responsible for seeing that the fire code is enforced, fires are prevented, emergency medical services are delivered, and lives and property are protected.

SUPERVISION RECEIVED
The Fire Chief Works under the appointment and general guidance and direction of the City Manager.  Work is reviewed through personal conferences, group meetings, written and oral reports, and an annual evaluation.

SUPERVISION EXERCISED
The position exercises appointing and supervisory responsibilities over all Fire Department personnel, either directly or through subordinate officers, including firefighters, support staff, and reserves.  

ESSENTIAL DUTIES AND RESPONSIBILITIES
Plans, organizes, directs, and evaluates activities and assigned tasks in order to achieve goals within available resources; organizes employee workloads and assignments; select, assigns, develops, motivates, and evaluates Department staff; reviews results and directs changes as needed.

Provides leadership and direction in the development of long and short range Department plans, goals, and objectives; gathers, interprets, and prepares data for studies, reports, and recommendations; coordinates Department activities with other city departments, federal, state, county, and local agencies and groups that have service interactions with the Fire Department in the areas of public safety, fire, and emergency medical services.

Prepares and presents periodic reports and makes recommendations to the City Manager and City Council regarding progress and results achieved related to City goals and Department activities and issues.

Represents the Department in the community, including through the news media; communicates programs and policies to community groups and the general public; attends or delegates representatives to attend various local committees and task forces.

Carries out assigned responsibilities within the limitations of the Department’s annual budget; prepares and presents budget requests; performs financial analysis and exercises cost controls; monitors expenditures to ensure optimum effective use of budgeted resources, personnel, supplies and materials, facilities, and time.

Prepares and oversees Department policies and standard operating procedures to ensure effective and efficient operations and records systems; issues oral and written instructions; assigns duties and reviews staff work for completion, quality, and conformance with policies and procedures.

Develops and implements progressive, proactive programs for community fire prevention, suppression and investigations; fire inspections and code enforcement; hazardous materials handling; emergency medical services response; and other public safety concerns.

Responds to alarms and may direct or support activities at the scenes of major incidents or emergencies.

Promotes and maintains staff morale and discipline; guides and assists subordinates in performance of duties; responds to complaints and resolves grievances.

Evaluates and plans for the Department’s equipment, facilities, and space acquisition and replacement.

Reviews trends and developments in the area of fire and life safety.

Responds to and resolves complex and sensitive service requests and complaints, either personally, by telephone, or in writing; meets with and discusses public safety matters with other department heads, public officials, business representatives, community groups and citizens.

Monitors ambulance services/ALS contract.

Ensures that laws and ordinances are enforced and complied with and that life safety and private property are protected.

Performs related work as required.

OTHER JOB FUNCTIONS
Serves and participates as a member of the City’s management team, the City’s emergency management preparedness and response efforts, and the City’s management group in the conduct of collective bargaining.

Attends conferences and other meetings, and reviews professional literature as necessary to keep abreast of current industry trends.

Attends City Council and Civil Service Commission meetings as necessary.

REQUIRED MINIMUM QUALIFICATIONS
Education and Experience:

A bachelor’s degree in fire, public or business administration or related field and a minimum of 7 years of fire and EMS command experience with at least 3 years in positions having full supervisory responsibilities 

Evidence of ongoing fire and emergency medical services management training (academy classes, professional seminars or conferences, etc.); or 

An equivalent combination of experience, training and education that clearly demonstrates the knowledge, skills and ability to successfully perform the duties of the job. 
Washington State EMT certification and previous experience in an equivalent position are highly desired.

KNOWLEDGE, SKILLS AND ABILITIES

Thorough knowledge of the principles and practices of modern fire administration, personnel supervision and development, public safety planning and organization, and budget administration.  Understanding of the code enforcement, labor relations, civil service, disaster preparedness and response, and local government issues generally.  Working knowledge of fire and emergency medical services equipment.

Ability to establish good and effective working relationships with other public officials, subordinates, citizens, community groups, and other agencies involved in code enforcement, investigations, and fire control and prevention.

Ability to train and supervise subordinate personnel.

Ability to exercise sound judgment in analyzing issues, identifying alternative solutions, projecting consequences, and making decisions and recommendations.

Ability to interpret and apply federal, state and local policies, procedures, laws and regulations.

Ability to communicate clearly and concisely, orally and in writing using the English language, including complex information and technical data.

Ability to give and receive instructions and orders.

Ability to deal constructively with conflict and develop consensus.

Ability to act quickly, decisively and calmly in emergency situations.

Skilled at effective team management to the extent practicable within a command organization and environment.

Ability to meet the physical demands of the job and to perform the essential duties and responsibilities.

SPECIAL REQUIREMENTS
Possession of a valid Washington State driver’s license or ability to obtain one by start of employment with no record of suspension or revocation in any state.  Ability to meet the Department’s physical standards.  Successful completion and review of criminal history and background checks.

TOOLS AND EQUIPMENT USED

Motor vehicles, personal computer including word processing software, portable radio and pager, cellular telephone, fire suppression equipment, emergency medical equipment, and personal protecting equipment including SCBA (self contained breathing apparatus)

PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit, talk and hear.  The employee is often required to stand, walk, use hands to operate and control tools and equipment; reach, climb or balance; stoop, kneel, crouch or crawl, and taste and smell.  The employee must occasionally perform work under extreme physical and environmental conditions and must lift and/or move up to 100 pounds.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and the ability to adjust focus.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  

Work is performed mostly in office settings but often in vehicles and outdoor settings as well.  Outdoor work is required in the supervision of employees who are training and in responding to incidents in all weather conditions, including temperature extremes, during all hours of the day and night.  Work is often performed in emergency and stressful conditions.  The environment is usually quiet in office settings, but the individual may be exposed to alarms, sirens, and other loud noises, smoke, noxious odors, fumes, chemicals, and explosives.  Work may be conducted near machinery and moving parts, and in high or precarious places.

SELECTION GUIDELINES
A formal application, review of education and experience, oral interviews and assessments, and background and reference checks will be required.  Employment may also be subject to evidence of satisfactory physical and psychological conditions.

The duties and responsibilities listed above are intended to be illustrative only of the types of work performed.  Omission of other specific duties does not exclude them from the requirements of the position if they are similar, related or logical assignments to the position.  This position description does not constitute an employment agreement between the City and the employee and is subject to change by the City as its needs and requirements of the job change.
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